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Accounts Payable Check Configuration

This document describes how to configure the Accounts Payable Check form used by the StreamV Application.  This document 

· Provides a brief overview of the ap check printing process.

· Describes the list and label form or template that is used to print or re-print vendor checks.  The standard form is identified and the form behavior is described.
· Details how to configure the list and label template used for ap check printing.  The accounts payable check list and label template must be configured to print to a multiple paper source printer prior to printing or re-printing any vendor checks.  The template should be updated when you install the accounts payable system and any time that the master or custom template used for the check is updated.
Please Note:  The StreamV AP Check Form uses a multiple feed or source printer to produce vendor payments.  The first page of each accounts payable check includes the check itself, and any invoice detail from the payment that fits on the same page as the check.  If the invoice detail for the check cannot be printed on a single page, the additional detail for the payment is output on plain paper (from a separate plain paper source on the same printer).   This logic differs from earllier versions of the system, which would use a single paper source and which would void checks if necessary when printing invoice payment.
Please also note: This document describes how to configure the form used to produce accounts payable check documents.  This document does not describe how to create, print, or re-print accounts payable checks.  For more information about these procedures, please see the appropriate sections in the Accounts Payable Documentation.
Check Printing Overview

Vendor or AP payment processing in StreamV is a two step process.  
· Accounts Payable Checks are created automatically using the AP Payment Manager program, or  manually using the Vendor Invoice Lookup program.
· Once an accounts payable check has been created, the automatically (and when necessary manually) created checks can be printed using the Accounts Payable Check Printing program.

The Accounts Payable Check Printing program is basically a report, which selects vendor checks that have a N in the printed flag in the check record.

When the Accounts Payable Check Printing program selects a record, it calls a List and Label Template or form, which prints the vendor check document.

Standard Check Form

The Standard Accounts Payable Check form used by the StreamV application is Deluxe Form: 81064.  This form is broken into three sections, with the check document at the top, and two sections that can be used to print the details for the payment underneath.  
Note: This form is also supported by the older StreamII AP Check Printing Program. 
List and Label AP CheckTemplate
The List and Label AP Check template is special form that is called once for each vendor payment that is being printed.  
The AP check form prints a one or a multiple page document, based on number of the vendor invoices that are being paid with the check.  The first page of each accounts payable check includes the check document itself and as much invoice detail as will fit on the remainder of the check form.  Any additional invoice detail for the check is output to a separate piece of plain paper using a different paper source on the same printer (this is normally only required when a check paying a large number of invoices (over 30) is being printed.  
The standard accounts payable check form outputs only to a printer due to the fact that the check printing process updates the printed flag in the payments that are being output, and due to the fact that it does not make sense to display or email a check document (there are ways to display or print vendor remittance information, but they are not covered in this section).
The List and Label Template used by your system is defined in the Textdata record used for the VDF AP Check Printing program.  The standard template is AP_Check.lst, and this template is located in the main list and label template directory on the system.

If a custom ap check form is being used at your site, this check form must be specified in the VRM Report template you are using.  You should also make sure that any custom form is not named with the above convention as the standard list and lable templates can be overridden during system updates.

The AP Check Template is unique for the following reasons.

· The printer routing to be used for the ap checks must be specified in the list and label template itself.  This differs from other forms in StreamV which use system parameters to determine printer routing.

· The list and label template should be set to go direct to the appropriate printer (the display option is not valid for an ap check as the printing process updates the printed flag in each check record, and preview mode is not desired when you are printing a large number of payments).
· The template uses two different paper sources, one source for the check document and associated invoice detail, and a separate paper source for any required additional invoice detail that needs to be printed for the payment.

Configuring the LL AP Check Template

To Configure Accounts Payable Check Printing in StreamV, you should

1. Identify the printer to be used for vendor checks.  This printer should support multiple paper sources (ideally a manual document feeder or tray for the check documents and a plain paper tray for any following sheets required for each check.

2. Make sure the windows printer to be used for producing accounts payable checks is installed on the computer that will be printing them.

3. Go to the computer to be used for printing the accounts payable checks and use the Forms Manager or the Reports Menu (Advanced reporting) program to access the list and label template for the check and load it into the List and Label Designer (Edit Layout) program. 

4. Once the template has been loaded into the designer, select Project, Page Setup, and Export MediaTab.  Select (highlight and then click the check displayed at the top of the tab), the Printer Option – to make sure the check is always directly output to the printer.

5. Select the Printer Selection Tab.  Select the Printer Page dependent radio button selection.  This indicates that the check form uses a different paper source for each page of the form.

6. Use the Select Button in the Printer Selection Tabs to select the appropriate printer and tray for the first and following pages of the form (ie select the ap check printer and the manual feed for first page, ap check printier and tray 1 for  following pages).  You can even set the template up so that the first page of each check is sent to one printer and tray combination, and the following pages are sent to a different printer and tray combination).
7. Save the template (this change should be saved to your main list and label template directory. 
Setting Other AP Check System Parameters

· Verify that the F248 System Parameter APCHKSTB, is present in your system and that it is set it to 6.  If this switch is blank or missing, the ap check will not output invoice detail. 
Note:  Future changes may eliminate the Textdata report record used by the AP Check Printing program (job processor support is not required), and this may require adding a switch to store the template name (which is currently stored in the VRM report record in Textdata.)
Test printing a check 
· You may uncheck the printed flag in a previously printed check record (preferably one used to pay a large number of invoices, and print this check to plain paper to check your printer configuration and alignment prior to printing new checks.
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